DEPARTMENT OF THE NAVY

COMMANDER NAVAL RESERVE FORCE
NEW ORLEANS, LOUISIANA 70146-5000

COWAVRESFORI NST 1740. 1A CH2
N122

10 MAR 1997

COWAVRESFOR | NSTRUCTI ON 1740. 1A CHANGE TRANSM TTAL 2

Subj : RESERVE Transition BENEFITS (RTB) FOR MEMBERS OF THE SELECTED RESERVE
( SELRES)

Encl : (1) Revised pages A-1 and A-2 of Appendix A to enclosure (1) of the basic
instruction

1. Purpose. To issue change transmittal 2 to the basic instruction.
2. Action
a. Page 1-1, paragraph 101, add the following after the first sentence:

“Personnel accepting RTB nust, subsequent to approval of their request;
retire, resign, or be transferred to the Standby Reserve Inactive and will not be
reaccessed into the Naval Reserve.”

h. Page 1-1, paragraph 102a(5), change to read:

“pronotion attrition due to failure of selection (may apply for category C
benefits only);”

¢c. Page 2-2, paragraph 203f, change to read:

“Ensure the nember makes an election within 40 days of removal from drill
pay status. Menbers who fail to nake their RTB election within the required
time frame forfeit their RTB eligibility. Ensure that menbers understand that
once their application for RTB has been approved and they accept the conditions
of RTB, they will not be reaccessed into the Naval Reserve program Retain the
menber in a drilling status until:”

d. Renove pages A-1 and A-2 of enclosure (1) of the basic instruction and
replace with enclosure (1) of this change transmittal.

@R L. had

RANDAL L. SURRATT

Di stribution: ( COVNAVRESFORI NST 5218. 2A) Chief of Staff

List Bl (less FR17, FR19)
B2 (less FR16; NAMIRAGRU COWNAVAI RESFOR LI Al SON, FT24)
a (29B1, 2811, 2812, 31H1, 31M2 only)
C2 (C61D, 39B1, 39B2, FR7 only)
E3 (50A only)
E6 (less FJA9)
F1 (FR13, FT93)
F2

copy to:  (COMNAVRESFORI NST 5218. 2A)
List A (A3 (N095), FHL (BUMED (QOR)), A5 (Pers-911, Pers-913) only)
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APPENDI X A

ADM NI STRATI VE REMARKS
(NAVPERS 1070/ 613)
SAVPLE REMARKS

Sample A-la (Separation Pay Acknow edgenent for Officers)

“(Date):

W TNESSED:

| acknow edge receiving separation pay under the provisions of
Reserve Transition Benefits program In conjunction with receiving
this pay, | hereby request to resign nmy conmission contingent upon
approval of my request. M resignation will result in an Honorable
D scharge from the Naval Reserve.

(OCfficer's Signature)

Sanple A-Ib (Separation Pay Acknow edgenent for Enlisted)

“(Date):

W TNESSED:

| acknow edge receiving separation pay under the provisions of
Reserve Transition Benefits program | will be transferred to the
Standby Reserve Inactive, and my records will be forwarded to
Commanding Officer, Naval Reserve Personnel Center, New Ol eans.

Additionally, | wll not be reaccessed into an active status.
Shoul d | subsequently receive basic pay, inactive duty training
pay or nilitary retired/retainer pay, | wll have such pay or

conpensation reduced by 75 percent until the anount withheld through
such reduction equals the total anount of separation pay.

(Enlisted Menmber’'s Signature)

Sanple A-2 (Early Qualification/Retirenent)

“(Date):

W TNESSED:

| acknow edge by retiring under the Reserve Transition Benefits
Program | can only be authorized future service in a Reserve
Component when determined essential to the National Defense by the
Secretary of the Navy.

(Member’s Signature)

Appendix Ato
Al Encl osure (1)
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Sanple A-3 (Infornmed about Reserve Transition Benefits (RTB))

“(Date): | have been informed about the provisions of the National Defense
Authorization Act for Fiscal Year 1995 concerning Reserve Transition
Benefits.

(Member’s Signature)
W TNESSED:  “
sample A-4 (RTB Election Form

“(Date): | do/do not elect Reserve Transition Benefits by initialing ny
el ection and signing below. | also acknow edge that | wll not be
eligible for reaccession into the Selected Reserve:

Category A:  Conmi ssary, Exchange; and Mrale, Wlfare, and
Recreation privileges and, if otherwise eligible, Mntgomery G
Bill-Sel ected Reserve benefits (one but |ess than six years of
qual ifying service).

I NT Category B: Separation Pay (six but less than 15 years of
qual i fying service).

I NT Category C.  Early Qualification for retirement at age 60 (fifteen
but less than 20 years of qualifying service). | understand that |

| NT must submit a request for transfer to Retired Reserve status with ny
RTB appl i cati on.

Category D Transfer to Retired Reserve status with Special
Separation Pay (twenty years or nore of qualifying service). |

INT understand that | will receive a single, Special Separation Pay
payment and that | must submit a request for transfer to Retired
Reserve status with ny Reserve Transition Benefits application.

(Member’s Signature)

W TNESSED:  “

Sample A-5 (Montgomery G Bill - Selected Reservist Counseling)

“(Date): | have been counseled regarding nmy Mntgonery G Bill-Sel ected
Reserve eligibility status and advised that | am being
involuntarily separated due to forced attrition. M eligibility
for Montgomery G Bill-Selected Reserve benefits will continue until
my 10 year delimting date.

(Member’s Signature)

W TNESSED:  “

Appendix Ato

Encl osure (1) A2



DEPARTMENT OF THE NAVY

COMMANDER NAVAL RESERVE FORCE
NEW ORLEANS, LOUISIANA 70146-5000

COMNAVRESFORI NST 1740.1 CH1
N122

06 NOV 1995

COWMNAVRESFOR | NSTRUCTI ON 1740.1 CHANGE TRANSM TTAL 1

Subj : RESERVE TRANSI TI ON BENEFI TS (RTB) FOR MEMBERS OF THE
SELECTED RESERVE ( SELRES)

Encl : (1) Revised pages A-1 and A-2
1. Pur pose. To issue change one to the basic instruction.

2. Action. Renove pages A-1 and A-2 from the basic instruction

and replace wth enclosure (1).
KZFO%RT F. SANDWEG

Chief of Staff

Di stribution: ( COWAVRESFORI NST 5218.2 )
List Bl (less FR17, FR19)
B2 (less FR16, NAMIRAGRU COWNAVAI RESFOR LI Al SON, FT24)
d (29B1, 281, 28H, 2811, 28H1, 31H1, 31ML, 31M2 only)
C2 (C61D, 39B1, 39B2, FR7 only)
E2 (26TTT only)
E3 (50A only)
E6 (| ess FJA9)
F1 (FR13, FT93 only)
F2

Copy to: ( COWNAVRESFORI NST 5218. 2)
List A (A3 (N095), FHL (BUMED (OOR)), A5 (Pers-911, Pers-913)

only)
E3 (B2A (New Ol eans (FMBA) only) only)
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APPENDI X A
ADM NI STRATI VE REMARKS

(NAVPERS 1070/ 613)
SAMPLE REMARKS

Sanple A-1 (Separation Pay Acknow edgenent)

“ (DATE) : | acknow edge receiving Separation Pay under the provisions of the
Reserve Transition Benefits program | wll be transferred to the
I ndi vidual Ready Reserve and ny records wll be forwarded to Com-
mandi ng O ficer, Naval Reserve Personnel Center, New Oleans. |
understand that | am required to immediately inform the Commandi ng
O ficer, Naval Reserve Personnel Center, New Oleans, LA 70149-
7800 of any change of status or address. Additionally, | wll not
be reaccessed into the Selected Reserve w thout prior approval
from the Chief of Naval Personnel (Pers-911 for officers and
Pers-913 for enlisted). Should | subsequently receive basic pay,
inactive duty training pay, or mlitary retired/retainer pay, |
wi |l have such pay or conpensation reduced by 75 percent until the
amount wi thheld through such reduction equals the total amunt of
separation pay.

(Menber’'s Signature)

W TNESSED: “

Sanple A-2 (Farly Qualification/Retirement]

“( Dat e): | acknow edge by retiring under the Reserve Transition Benefits
program | can only be authorized future service in a Reserve com
ponent when determned essential to the National Defense by the
Secretary of the Navy.

(Menber's Signature)

W TNESSED: “

Sanple A-3 (Informed about RTB)

“( Dat e): | have been informed of the provisions of the National Defense
Aut horization Act for Fiscal Year 1995 concerning Reserve Trans-
ition Benefits.

(Menber’s Signature)

W TNESSED: “

Appendi x A to
Al Encl osure (1)



COWNAVRESFORI NST 1740. 1A

Sanple A-4 (RTB Election Form

“(Date): | do/do not elect Reserve Transition Benefits (RTB). | understand
that failure to submit application for RTB within 40 days of sep-
aration from pay status constitutes forfeiture of RTB eligibility.

(Menber’ s Si gnat ure)

W TNESSED: “

“(Dat e): | elect the following Reserve Transition Benefits by initialing ny
el ection and signing bel ow

Conmi ssary, Exchange, and Morale, Wlfare, and Recreation
I NT Privileges and if otherwise eligible, Mntgomery @ Bill-Selected
Reserve benefits.

Separation Pay (6 but less than 15 years of qualifying service)

Early Qualification for Retirement Pay at age 60. (Fifteen but
less than 20 years of qualifying service.) | understand that |
must submit a request for transfer to Retired Reserve status with
my RTB application.

Transfer to Retired Reserve status with Special Separation Pay.

I NT (Twenty years or nore of qualifying service.) | understand, |
will receive a single, Special Separation Pay payment and that |
nust submt a Request for Transfer to Retired Reserve status with
ny Reserve Transition Benefits application.

(Menber’'s Signature)

W TNESSED: “

Sanple A-5 (Mntgonmery @ Bill - SELRES Counselin

“(Date): | have been counseled regarding nmy Mntgomery G Bill-Selected
Reserve eligibility status and advised that | am being invol un-
tarily separated due to forced attrition. M eligibility for
Montgonery G Bill-Selected Reserve benefits will continue until
my 10 year delinmiting date.

(Menber's Signature)
W TNESSED: “
Appendix A to

Encl osure (1) A2



DEPARTMENT OF THE NAVY
COMMANDER NAVAL RESERVE FORCE

NEW ORLEANS, LOUISIANA 70146-5000
COWAVRESFORI NST  1740. 1A

N122
COVNAVRESFOR | NSTRUCTI ON_1740. 1A 07 auG 1935
Subj : RESERVE TRANSI TI ON BENEFI TS (RTB) FOR MEMBERS OF THE SELECTED RESERVE
( SELRES)
Ref : (a) ALNAVRESFOR 54/94
(b) National Defense Authorization Act for Fiscal Year 1993
(¢) National Defense Authorization Act for Fiscal Year 1994
(d) National Defense Authorization Act for Fiscal Year 1995
(e) OASD(RA) Menp of 30 Nov 94
(f) DASN(RA) Menp of 15 Nov 94
() CHNAVPERS |tr 1570 Pers-913 of 21 Jul 94
(h) BUPERSI NST 1001. 39A
(i) Title 10 United States Code, “Arnmed Forces” as anended
(j) Mlitary Personnel Mnual, Article 5030140
(k) Mlitary Personnel Manual, Article 5030141
Encl : (1) SELRES RTB Program Procedures

1. Purpose. To provide conprehensive infornation, policies, and procedures
for the RTB program and inplenment the policies contained in reference (a)

2. Cancel | ati on. COVNAVRESFORI NST 1740.1 and ALNAVRESFOR 54/ 94.

3. Background. Reference (b) as anended by references (c¢) and (d) provided
RTB for Selected Reservists who are involuntarily transferred or discharged
from the SELRES during the force reduction transition period, beginning on

1 Cctober 1991 and ending on 30 Septenber 1999. The purpose of the |egisla-
tion is to ensure that Selected Reservists are treated with fairness, wth
respect for their service to their country, with attention to the adverse per—
sonal consequences of SELRES unit inactivations, involuntary discharges and

i nvoluntary transfers of such nmenbers from the SELRES. References (e) and (f)
provi ded revised SELRES transition program policy guidance. Ref erence (Q)
approved and designated Conmander, Naval Reserve Force (CoMNavresror) as fi nal
approval authority for the RTB program Reference (h) is administrative pro—
cedures for Naval Reservists on inactive duty. Section 1331 of reference (i)
governs age and service requirenents for retired pay for nonregular service.
References (j) and (k) provide instructions for the disposition of enlisted
and officer service records, respectively.

4. policy. Naval Reserve RTB Policy is provided in chapter 1 of enclosure
(1) of this instruction.

5. Action

a. COWAVRESFOR (N1) will nanage the RTB program and adjudicate all RTB
appl i cations.

b. Al Reserve activities will use enclosure (1) for processing RTB
applications and ensure all Selected Reservists are made aware of rights and
benefits under this program
6. Forns. The following are forms mentioned within this directive.

a. DD 2529 (Rev. 11-88); U.S. Arned Forces Commissary Privilege Card; S/N
0102- LF-006- 1700.
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b. DD 2384 and 2384/ 1; Selected Reserve Educational Assistance program
(3@ Bill) Notice of Basic Eligibility; S/N 0102-LF-002-3841.

c. DD 1173-1 (Rev. 7-89); Department of Defense Guard and Reserve Fanmly
Menber ldentification Card; S/N 0102-LF-008-5000.

d.  NAVPERS 1070/613 (Rev. 10-81); Administrative Renmarks; S/N 0610-LF-
077-5821.

e. NAVPERS 1570/12 (Rev. 10-73); Drill Muster Record; S/ N 0106-LF-077-
5821.

f.  nNawres 1321/2; Inactive Duty Training Oders Term nation/Cancellation/
Modi fication; S/N 0117-LF-013-2110.

. NAVRES 1326/2; Enlisted Application and Oders to NAVRES Unit Ternina-
tion/Modification; S/N 0117-LF-013-2611.

ROBE%".Q;:;;V:E?\)K
Chief of Staff

Di stribution: ( COWNAVRESFORI NST  5218. 2)
List Bl (less FR17, FR19)
B2 (less FR16, NAMIRAGRU COWNAVAI RESFOR LI Al SON, FT24)
Cl (29B1, 2811, 2812, 31H1, 31M2 only)
C2 (081D, 39B1, 39B2, FR7 only)
E2 (26TTT only)
E3 (50A only)
E6 (less FJA9)
F1 (FR13, FT93)
F2

Copy to:  ( COMNAVRESFORI NST 5218.2)
List A (A3 (N095), FHL (BUMED (OCR)), A5 (Pers-911, Pers-913) only)
E3 (B2A (New Ol eans (FMBA) only) only)
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CHAPTER 1
RTB PROGRAM PQLI Cl ES
101. Ceneral. The RTB program is designed to assist SELRES nenbers who have

been in a pay status for a mnimum of 12 consecutive nonths, who are involun-
tarily separated, during the period 23 Cctober 1992 through 30 Septenber 1999
and who nmeet certain eligibility requirenents. It will ensure that SELRES
menbers are treated fairly and equitably for their service.

102. Criteria and Description of the Program

a. |nvoluntary Separation. For the purposes of the RTB program the
reasons for involuntary separations from the SELRES (i.e. pay status), during
the period 23 Cctober 1992 and ending on 30 Septenber 1999, that Selected
Reservists may qualify for RTB are:

(1) Unit deactivation;
(2) billet |oss;

(3) eligible for and requested reenlistment but reenlistnent is
deni ed;

(4) identified for separation by an Elimnation from Active Status
Board EASB);

(5) pronotion attrition due to failure of selection;
(6) age 60/62 limt transfers;

(7)pronotion or advancenent above Reserve Functional Area and Sex
(RFAS) code (i.e., pronoted out of a billet);

(8 billet tenure transfers (i.e., Captain, Comander, Comrandi ng
Oficer billet tenure);

(9) comunity billet tenure (i.e., Judge Advocate General/lIntelli-
gence) ;

(10) physical disqualification for retention (May apply for Category C
benefits only.);

(11) Hi gh Year Tenure (HYT). (May apply for Categories A through C
benefits only.) Ef fective 1 January 1995, RTB Special Separation Pay paynents
will no |onger be made to Reservists affected by the HYT policies in effect on
30 Septenber 1991; and

(12) Full Tine Support (FTS) nenbers who are involuntarily separated
from active duty.

b. Separations that do not qualify for RTB:

(1) Separation at member’s own request, including resignation and dis-—
charge at expiration of obligated service;

(2) separation due to unsatisfactory participation;
(3) separation due to punitive reasons such as m sconduct;
(4) separation when eligible for retirement pay, inmediate retainer

pay, or active duty separation pay;

1-1 Encl osure (1)
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(5) separation by reason of failure of the physical readi ness stan-
dar ds;

(6) separation due to a nmenber’s refusing to accept a transfer or
assignnent to a different SELRES billet whose normal inactive duty training
site is within a reasonable commuting distance as defined in reference (h) and
service regulations or, if outside a reasonable conmuting distance, was
located at, or in close proximty to, the location of the unit with which the
nenber has been affiliated and did not require a reduction in the nenber’s
gr ade;

(7) separation due to nenber’'s refusal to change rating as reconmended
by COWNAVRESFOR or Chief of Naval Personnel (CHNAVPERS);

(8) separation for purpose of entry on extended active duty (180 days
or nore) or for an imediate appointnment or enlistnment in another Reserve or
active duty conponent;

(9) enlisted separation to accept a conmission or appointnment as an
officer in the Naval Reserve;

(10) separation from a nonpay category (Individual Ready Reserve/
Vol unteer Training Unit); and

(11) separation of Selected Reservists in a billet/pay status for |ess

than 12 nonths. If a menber resunes drilling after a period of unsatisfactory
participation, reestablishnent/restart of drill docunentation constitutes a
voluntary break in SELRES service.

103. Entitlenents. There are four RTB categories used to deternmine the |evel
of separation benefits. These categories are based on years of qualifying
service accrued by the nmenber through the date the nenber is renoved from the
SELRES . For deternmining qualifying service refer to chapter 20 of reference
(hy . The four entitlement categories are:

a. Category A (1 but less than 6 years of qualifying service). Enli sted
menbers and officers involuntarily separated fromthe SELRES from
1 October 1991 to 30 Septenber 1999, as defined in article 102a of this
instruction, having 1 but less than 6 years of qualifying service and in
receipt of Notice of Basic Eligibility for entitlenent to educational assis-—
tance under the Montgonery G Bill-SELRES (MAB-SR), will retain MdB-SR eli-
gibility and remain eligible for the educational assistance until the 10 year
delimting date. Menbers receiving increased assistance under the Sea College
and Ceneral Detail prograns as a result of active service will not have the
assi stance reduced by reason of involuntary separation fromthe SELRES. In
addition, netiers involuntarily separated will be authorized continued use of
Conmi ssary and Exchange facilities and retain Mrale, Wlfare, and Recreation
privileges for 2 years in the sane manner as the nmenber was authorized while
in the SELRES.

b. Category B (6 but less than 15 years of qualifying service). I n addi -
tion to Category A benefits, officers involuntarily separated due to unit and/
or billet disestablishment and enlisted nenbers involuntarily separated as
defined in article 102a of this instruction, excluding those enlisted menbers
involuntarily separated because of age linmtations and physical disqualifica—
tion for retention, having 6 but less than 15 years of qualifying service may
be eligible to receive separation pay. Separation pay will be paid to eligi-
ble nmenbers by the Director, Defense Finance and Accounting Service Center,

Cl evel and, Onhio upon final adjudication by COWAVRESFOR (N122B). Paynent s
will be distributed by the Direct Deposit System (DDS) for menbers still hav-
ing a valid DDS account established while in the SELRES. Al others wll
receive paynent by check. To calculate separation pay refer to section 301 of

Encl osure (1) 1-2
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this instruction. Separation pay is calculated through the date of renoval

frompay status. Any period of service for which nmenbers have received sepa—

ration pay will not count toward this benefit. Menbers receiving separation
pay and who subsequently become eligible for pay, including drill pay, conpen-
sation, or retired pay, will have pay or conpensation reduced at a rate of 75

percent per pay period until the amunt wthheld equals the separation pay
received. Menmbers who are involuntarily separated, and receive separation pay

under this section will be conpletely separated from the Naval Reserve and
their records will be forwarded to Naval Reserve Personnel Center. Member s
wi |l not be reaccessed into the SELRES or VTU wi thout prior approval from

CHNAVPERS (Pers-911 for officers and 913 for enlisted). Ensure the Adninis-
trative Remarks (NAVPERS 1070/613), sanple A1 of appendix A of this instruc-
tion, is signed.

c. Category C (15 but less than 20 years of qualifying service). In
addition to Category A benefits, enlisted nmenbers and officers involuntarily
separated from the SELRES as defined in article 102a of this instruction, hav-
ing at least 15 but less than 20 years of qualifying service may be eligible

to elect nonregular retirenent. The 6 years Reserve conponent affiliation
requi red by reference (i) applies. Servicenen’s Goup Life Insurance is
aut hori zed for nmenbers approved in this category per reference (h). Member s

in this category who are beyond age 60 will be entitled to retired pay the
date of RTB approval by COWAVRESFCOR

(1) Members accepting Category C benefits will be advised that subse-
quent participation or return to a drill status is not authorized w thout
prior approval of the Secretary of the Navy. Ensure nenbers sign the Adm nis-
trative Remarks (NAVPERS 1070/613) sanmple A-2 of appendix A of this instruc-
tion.

(2) Effective 5 Cctober 1994, nmenbers having 15 but |ess than 20 years
of qualifying service found nedically unfit for continued service by conpetent
nmedi cal authority and neet all other requirenents for RTB, are eligible to
apply for early qualification for nonregular service retirenment. Disability
must not be as a result of intentional misconduct, wllful neglect, or wllful
failure to conply with standards and qualifications for retention or incurred
during a period of wunauthorized absence.

d. Category D (20 years or nore of qualifying service). O ficers who are
nonconti nued by CHNAVPERS as a result of EASB action and enlisted nenbers
involuntarily separated as defined in article 102a of this instruction,
excluding those enlisted nenbers who are involuntarily separated because of
age limtations, HYT and physical disqualification for retention, having 20
years or nore of qualifying service may be eligible to receive a single, spe-
cial separation pay payment. Menbers, including age limtations, HYT and
physical disqualification for retention also retain M3dB-SR and active conpo-
nent MAdB eligibility, if qualified, as in Category A and the benefits of
Retired Reserve w thout pay status. Speci al separation pay will be paid by
Def ense Finance Accounting Service-C eveland upon nmenber’s transfer to the
Retired Reserve status. Paynments will be distributed by DDS for nenbers still
having a valid DDS account established while in the SELRES. Al others wll
recei ve paynent by check. The 6 years Reserve conponent affiliation required
by reference (i) still applies. Speci al separation pay does not affect the
amount of, or eligibility for, retired pay at age 60. To cal cul ate speci al
separation pay, refer to section 302 of this instruction. Menbers accepting
Category D benefits will be advised subsequent participation or return to a
drill status is not authorized wthout prior approval of the Secretary of the
Navy. Ensure nenbers sign the Adm nistrative Remarks (NAVPERS 1070/613),
sanple A-2 of appendix A of this instruction.

Not e: As stated in article 101 of this instruction, nenbers must have served
a mninmm of 12 consecutive nmonths in a pay status to be eligible for RTB.

1-3
(reverse bl ank) Encl osure (1)
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CHAPTER 2
RTB APPLI CATI ON PROCEDURES
201. GCeneral. Application procedures are conplex and require attention to
detail. Al RTB applications will be submitted fromthe Naval Reserve Activ-—
ity (NRA) directly to COWAVRESFOR (N122B). In cases requiring a billet
search, local, global and national billet searches will be conducted by the

echel on |V conmand. Upon confirmation of nonavailability, the application is
conpl eted and subnitted. COWAVRESFOR (N122B) will adjudicate and take appro-—
priate action on the application to obtain the benefits for which eligible.

202. Establishing the Effective Date

a. HYT. Personnel identified as reaching HYT nmust be renmoved from a pay
status by 31 Decenber of their HYT Cal endar Year (CY).

b. Overage Limts. Menber’'s effective date is established on the date of
renoval from being overage or the date of RTB approval whichever is later.

c. Oficer Twice Failed of Selection. Menber’'s effective date is estab-—
lished by the CHNAVPERS notification letter or earlier as directed by
COWAVRESFCR .  Retirenent eligible menbers will request a retirement date
effective the first of the nonth following the separation date directed by
hi gher authority. Twice failed of selection officers are only eligible for
Categories A and C benefits.

d. EASB Menbers. Menber’'s effective date is established by CHNAVPERS
(Pers-911). Menmbers are not authorized participation past the date directed
in the notification letter.

e. FTS Menbers. FTS menbers (ADSW TAR, Canvasser Recruiter and One- Year
Recall) will affiliate with the closest NRA. Menbers unable to affiliate in a
pay status will be assigned to the VIU solely to initiate an RTB application.
The effective date of RTB eligibility is the date nenber is released from
active duty. FTS menbers nust be eligible for affiliation/reenlistment, and
nmust satisfy the 12 nonths in pay status requirement to be eligible for RTB.

f. Al Oher Involuntary Separations. The effective date is the date of
separation from the SELRES.

203. Application Preparation. The NRA will:

a. Upon identifying menber as an involuntary separation from a SELRES
status, ensure the nenber is counseled and the Administrative Remarks (NAVPERS
1070/ 613) sanmple A-3 of appendix A of this instruction is signed acknow edgi ng
provi sions of reference (b) and is filed in the nmenber’s service record.

b. Verify menber’s eligibility and satisfactory SELRES participation for
the last 12 consecutive nonths.

c. If applicable, conduct a local billet search. If no billet is avail-
able, forward the application for transition benefits to COWAVRESFOR (N122B).

d. Ensure nenbers involuntarily separated initial and sign the Admnis-
trative Remarks (NAVPERS 1070/613) sanple A-4 of appendix A of this instruc—
tion indicating level of eligibility.

e. Prepare the RTB application per appendix B of this instruction for all
applicants and ensure inclusion of required enclosures. Menbers requesting
transfer to the Retired Reserve will submt an original retirement request for
transfer to Retired Reserve status not less than 6 nonths and not nore than 12
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nonths in advance of the requested retirement date. Ensure nmember’ s request
for retirement is included with their RTB application. If the RTB application
is returned/disapproved, the menber’s request for transfer to Retired Reserve
status will be returned with no action taken.

Not e: Upon receipt of RTB applications by COWAVRESFOR (N122B), menbers are

frozen in their current unit. NRAs will no longer be able to apply Reserve
Standard Training, Administration and Readiness Support (RSTARS) system |oss
entries. Therefore, it is essential that nenbers be transferred to nonpay

status before submission of their RTB application if possible. Upon adj udi -

cation, COWAVRESFOR (N122B), will apply RSTARS |oss entries from the current
unit. For those menbers requiring transfer before adjudication of their RTB
application, the NRA nust contact COWAVRESFOR (N122B) for assistance.

f. Ensure menber nakes an election within 40 days of renoval from pay
st at us. Menbers who fail to make their RTB election within the required tine-
frane forfeit RIB eligibility. Retain menmbers in a drilling status until:

(1) Retirement date. Menbers separated fromthe SELRES by higher
authority with a directed retirenent date, nust request retirenent on or
before that date. Menbers not having a mandatory retirement date established
by higher authority will request a retirement date within 6 to 12 nonths of
the RTB application.

(2) HYT linmting date. Menmbers separating as a result of HYT nmust be
removed from the SELRES by 31 Decenber of the CY they reach HYT. If retire-
ment eligible, (Category C benefits only) the nmenmber’s original retirenent
request nust acconpany the RTB application and be prepared per reference (h)

To expedite processing, the RTB application should be submtted a mininum of 6
nonths prior to the requested retirenent date.

(3) Overage linmting date. CHNAVPERS (Pers-913) will establish the
limting date for overage personnel per reference (h). Ensure CHNAVPERS
authority has been obtained prior to submission of RTB application.

(4) In Assignnment Processing Status. Personnel nust be renmoved from
drill pay status per current guidance or as directed.

(5) EASB Linmiting Date or Twi ce Failed of Selection. Oficer’s sepa-
rating as a result of failure of selection or EASB nust request retirement by
the date specified by higher authority.

. Ensure menbers eligible for change of rating through direct conversion
subni't using appendix B of this instruction. Failure to subnit change of rat-
ing information will delay processing.

h. Submit only enclosures (1) and (2) of appendix B of this instruction
for nenbers eligible for commissary, exchange facilities, MAR, and M3 B-SR
benefits.

i. Ensure the Administrative Remarks (NAVPERS 1070/613), sanmple A-5 of
appendix A of this instruction, is attached to the RTB application for menbers
who are eligible for M3 B-SR benefits.

. Comply with and nake hard copi es of RSTARS nessages received from
hi gher authority. Mai ntain these nessages for 2 years along with the RTB case
file for each menber.

k. Cancellation of RTB requests nust be acconplished before adjudication
of nmenber’s package by COWAVRESFOR (N122B). NRAs are to request cancellation
of RTB applications if a local billet becomes available while an RTB request
is in processing. Cancel lation requests are to be forwarded to COWNAVRESFOR
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(N122B) . Ensure menbers requesting cancellation of their RTB application are
counseled and sign the Administrative Remarks (NAVPERS 1070/613), sanple A-6
of appendix A of this instruction, and forward a copy to COWNAVRESFOR (N122B).

|.  Ensure nmenbers agreeing to accept billet assignnent at a training site
| ocated outside a reasonable conmmuting distance, per reference (h), sign the
Admi nistrative Remarks (NAVPERS 1070/613), sanple A-7 of appendix A of this
i nstruction, acknow edgi ng acceptance of this assignnent constitutes declining
RTB entitlenent.

m  Upon notification of approval/disapproval, ensure the follow ng adm n-
istrative procedures are followed:

(1) For menbers approved for transfer to Retired Reserve status, nake
the required service record entries per reference (j) for enlisted and refer-
ence (k) for officers. COVNAVRESFOR (N122B) will make the appropriate RSTARS
| oss entries. Ensure all RTB Administrative Remarks (NAVPERS 1070/613) are in
the nenber’s service record before forwarding to NAVRESPERSCEN. Do not change
the member’'s M3 B-SR eligibility code in RSTARS.

(2) For menbers transferring to the Individual Ready Reserve, make the
required service record entries per reference (j) for enlisted and reference
(k) for officers. COVNAVRESFOR (N122B) will nake the appropriate RSTARS |oss
entries. Do not change the nenmber’'s MAdB-SR eligibility code in RSTARS.

Ensure all RTB Adnministrative Remarks (NAVPERS 1070/613) are in the menber’s
service record before forwarding to NAVRESPERSCEN. The remarks section of
menber’s Term nation/Mdification of Orders to a Naval Reserve Unit (NAVRES
1321/2 for officers or NAVRES 1326/2 for enlisted) nust contain the follow ng
entry: “Menber involuntarily separated from the SELRES and transferred to the
I ndi vi dual Ready Reserve effective (date) . Menber has been made aware of the
Def ense Aut horization Act for Fiscal Year 1995 concerning RTB and has signed
the required Administrative Remarks (NAVPERS 1070/613). Menber has been
approved for (category of RTB) under the provisions of the RTB Program”

n. | ssue a Reserve Dependent Identification Card (DD 1173-1) and Commi s—
sary Privileges Card (DD 2259) for nmenbers approved for RTB, but not eligible
for Retired pay for nonregular service at or after age 60. | ssue a Reserve
Dependent Identification Card with an expiration date 2 years fromthe date of
rel ease or discharge fromthe SELRES with the letters “TA” (Transition Assis-
tance) stanped in red on the front of the card. | ssue Conmissary Privileges
Card (DD 2259) for 2 years from nmenber’s release or discharge date.

204. Application Subnission. RTB applications will be submitted directly to
COWAVRESFOR (N122B) using the follow ng schedul e:

TYPE APPL| CATI ON T ME FRAMVE

HYT RETI REMENT Six to twelve nmonths in advance of requested retirenent
(Category C only) date.

HYT, OTHER THAN Six months prior to 31 Dec CY HYT.

RETI REMENT

(Categories A and B)

OVERAGE LIMTS Ref erence (h) provides specific guidance concerning offi-—
(Categories cer and enlisted personnel. Menbers not requesting age
A and C only) wai vers must request retirement per reference (h).
TWCE FAILED OF As soon as possi bl e upon receipt of notification from
SELECTI ON FOR hi gher authority.

OFFICER S

(Categories A and C only)
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TYPE APPLI CATI ON T ME FRAME

Submi t
st at us.

EXCEEDS | AP
(Categories A-D
for officers and
enl i st ed)

Bl LLET DELETI ON

UNI T RELOCATI ON del etion or

(Categories A-D) expl ai ned.
PROMOTI QN Submi t
ADVANCEMENT

(Categories A and C

for officers and A-D for

enl i st ed)

OTHERS Loss due to
(Categories A nity tenure
and C only) transfer to
FTS | medi ately
(Categories A-D)

EASB | mredi atel y
(Categories A-D) tion.

205. Special Circunstances

a. In cases where a nenber
advancenment, and woul d effect
tion requests will

b. Menmbers with approved or
annual
addi ti onal

active duty for special work,

duty training travel, or

application upon nenber’'s transfer

I medi ately after

rel ocati on.

the effective date of

is designated as a selectee for
nmenber s
be forwarded to COVWNAVRESFOR (N122B).

to nonpay

notification of billet/unit
billet | oss nust be

recei pt of
Reason for

the pronotion/advancenent.

ceiling point nanagenent, billet and commu-
limts. Submit applications upon menber’s
nonpay st atus.

upon assignment to the VTU.

after receipt of notification of noncontinua—

pronot i on/
retention in the SELRES, RTB cancell a—

not perform
i nactive
avi ation

pendi ng RTB applications will
training, active duty training,
i nactive duty training. Transfer

officers to a Duty Involving Flying Denied Status.

¢c. Advanced paygrade nenbers whose rate i s not

be reverted back to permanent
rate.
Remar ks (NAVPERS 1070/613) sanple A-8 of

date of separation wll
cal cul ated on the pernanent

Encl osure (1)
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CHAPTER 3

SEPARATI ON PAY CALCULATI ONS

301. Separation Pay

a. Menbers with 6 but |ess than 15 years of qualifying service may be
eligible for Separation Pay. The calculation is provided bel ow

For mul a: SEPARATI ON PAY = .15(Total Points/360) (62) (Base Pay/30)

Sanpl e: An E5 with 12 years of qualifying service having a total of 1650
points with an active duty base pay of $1,599.90 based on a pay
entry base date of 10 July 1971.

SEPARATI ON PAY = . 15(1650/360) (62) (1,599.90/30)
SEPARATI ON PAY = . 15(4.583)(62)(53. 33)
SEPARATI ON PAY = $2,273.02

b. Any period for which the nenber has previously received separation/
severance pay, under any provision of |aw based upon the nenber’s service in
the Armed Forces, cannot be used in determining eligibility under the SELRES
Separation Pay category of RTB. (Exanple: A nenber who receives separation
pay upon |eaving active duty nust conplete 6 years of qualifying service in
the Naval Reserve to have sufficient service to qualify for this benefit. )

302. Special Separation Pay

a. Menbers with greater than 20 years of qualifying service may be eli-
gible to receive Special Separation Pay. The calculation is:

For nul a: Speci al Separation Pay = (Monthly Base Pay) (12) (5 percent for 20
years of service) (plus .005 percent for every year past 20 years,
not to exceed a maxi mum of 10 percent. ) )

Exanpl e: A nmenber with 23 years of qualifying service has a percent multi-
plier of .065. The percentage is conputed as follows:

Percentage = (5 percent (for 20 years) ) + ( (3) (1/2 percent) (the 3
years past 20))

Percentage = .05 + .015
Percentage = .065

Sanpl e: An E8 with 27 years of qualifying service entitled to active duty
base pay of $2,808.60 based on a pay entry base date of

20 July 1966.

Speci al Separation Pay ($2, 808. 60) (12) (.05+((7)(.005 percent)))

Speci al Separation Pay ($2,808.60) (12) (.05 + .035)

Speci al Separation Pay ($2,808.60) (12) (.085)

Speci al Separation Pay $2,864. 77

b. The Special Separation Pay is one single paynent effective January 1,
1995.

3-1
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APPENDI X A
ADM NI STRATI VE REMARKS
(NAVPERS 1070/ 613)
SAMPLE REMARKS
Sanple A-1 (Separation Pay Acknow edgenent

“(Dat e): | acknow edge receiving Separation Pay under the provisions of the
Reserve Transition Benefits program I will be transferred to the

Standby Reserve Active and that ny records will be forwarded to
Commandi ng O ficer, Naval Reserve Personnel Center, New Ol eans.
Additionally, I will not be reaccessed into the Sel ected Reserve
wi thout prior approval from the Chief of Naval Personnel (Pers-911
for officers and 913 for enlisted). Shoul d | subsequently receive
basic pay, inactive duty training pay, or mlitary retired/
retainer pay, | wll have such pay or conpensation reduced by 75
percent until the anount w thheld through such reduction equals
the total anopunt of separation pay.

(Menber's Signature)

W TNESSED:  “

Sanple A-2 (Earl alfication/Retirenent

“(Date): | acknow edge by retiring under the Reserve Transition Benefits
program | can only be authorized future service in a Reserve com
ponent when determi ned essential to the National Defense by the
Secretary of the Navy.

(Menber's Signature)
W TNESSED: “

Sanple A-3 (Inforned about RTB
“(Date): I have been informed of the provisions of the National Defense

Aut hori zation Act for Fiscal Year 1995 concerning Reserve Trans-
ition Benefits.

(Menber's Signature)
W TNESSED:  “

Appendi x A to
A1 Encl osure (1)
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Sanple A-4 (RTB Election Form

“(Date): | do/do not elect Reserve Transition Benefits (RTB). | understand
that failure to submt application for RTB within 40 days of sep-
aration from pay status constitutes forfeiture of RTB eligibility.

(Menber's Signature)

W TNESSED: “

“(Date): | elect the following Reserve Transition Benefits by initialing ny
el ection and signing bel ow

Conmi ssary, Exchange, and Mrale, Wlfare, and Recreation
[ NT Privileges and if otherwise eligible, Mntgomery G Bill-Selected
Reserve benefits.

Separation Pay (6 but less than 15 years of qualifying service)

Early Qualification for Retirement Pay at age 60. (Fifteen but

I NT I ess than 20 years of qualifying service.) | understand that |
nmust submt a request for transfer to Retired Reserve status with
ny RTB application.

Transfer to Retired Reserve status with Special Separation Pay.

| NT (Twenty years or nore of qualifying service.) | understand, |
will receive a single, Special Separation Pay paynment and that |
nmust submt a Request for Transfer to Retired Reserve status with
ny Reserve Transition Benefits application.

(Menber's Signature)

W TNESSED:  “

Sanple A-5 (Mntgonery @ Bill - SELRES Counseling)

“(Date): | have been counseled regarding ny Mntgonery G Bill-Sel ected
Reserve eligibility status and advised that | am being involun-
tarily separated due to forced attrition. M eligibility for
Montgonmery G Bill-Selected Reserve benefits will continue until
ny 10 year deliniting date.

(Menber's Signature)

W TNESSED: ”

Appendi x A to
Encl osure (1) A-2
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Sanple A-6 (Cancellation of RTB application)

“( Dat e) : I have been informed of the provisions of the National Defense
Aut hori zation Act for Fiscal Year 1995 concerni ng Reserve Tran-—
sition Benefits (RTB) and elect to cancel nmy RTB application. |
acknowl edge that this decision renders nme ineligible for RTB. |
al so understand that to receive RTB at a future date, | nust
reestablish eligibility to qualify.

(Mepher s Signature)
W TNESSED:  “

Sanple A-7 (Volunteer for pay billet outside of comuting distance)

“(Date): | volunteer to accept assignnent to a pay billet outside reason-—
abl e conmmuting distance. | acknow edge that this assignnent ren-
ders me ineligible for Reserve Transition Benefits. | also
understand that to receive Reserve Transition Benefits at a future
date, | nust reestablish eligibility to qualify.

(Menber's Signature)

W TNESSED: “

Sanpl e A-8 (Advanced Paygrade)

“(Date): | acknow edge | am being nominated for Reserve Transition Benefits
prior to making ny rate permanent under the provisions of the
Advanced Paygrade/ O her Service Veteran/ Navy Veteran Program |
understand that the benefits received will be based on ny perna-
nent paygrade.

(Menber's Signature)

W TNESSED:  “

A3
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APPENDI X B
SAMPLE APPLI CATI ON FOR RTB
From Commandi ng O ficer, Naval Reserve Activity
To: Conmander, Naval Reserve Force (N122B)
Subj :  APPLI CATI ON FOR RESERVE TRANSI TI ON BENEFI TS (RTB) IN THE CASE OF (RATE

RANK, FIRST, MDDLE IN TIAL, LAST, USNR, SCCI AL SECURI TY NUMBER)

Ref : (a) COVNAVRESFORI NST 1740. 1A
(b) BUPERSI NST 1001. 39A (when applicable)

Encl : (1) Copy of all RTB Elections (Admnistrative Remarks (NAVPERS

1070/ 613))

(2) Copy of Drill Mister Record (NAVPERS 1570/12) (for past 12 nonths)

(3) Copy of Higher Authority Directive (i.e., Hgh Year Tenure Letter,
Elimnation from Active Status Board Letter) (if applicable)

(4) Oiginal Request for Transfer to the Retired Reserve (Wth or
Wthout Pay) (if applicable)

(5) Copy of DD 214

1. Per reference (a), the follow ng nenber may be eligible for and is hereby
nomi nated for RTB:

a. Rat e/ Rank and effective date: YNL or LCDR/ YYMVDD

b. Navy Enlisted Cassification Code or Naval Oficer Billet Cassifi-
cati on Code/ Desi gnator: 0000/ 0000 or 0000

c. Pay Entry Base Date: YYMVDD

d. Date of birth: YYMVDD

e. Hone address and tel ephone nunber:
Street
Cty, State, Zip Code
(Area Code) Tel ephone Nunber

f. Reserve Unit Identification Code/Unit Assigned/Billet Assigned
(Reserve Billet Sequence Code/Active Unit Identification Code):

g. I's menber receiving an incentive bonus: (Yes/ no)

h. Reason for possible RTB (i.e., High Year Tenure): Ful I expl anation
required.

i. Date transferred to nonpay status: YYMVDD.

j. Previous Voluntary or Involuntary Separation Pay received by nenber/
date received: $/ YYMVDD.

k. Selected Reserve Educational Assistance Program (G 1. Bill) Notice of
Basic Eligibility issed: (Yes/ no) Benefits start date:.
. Additional coments: (as desired)

2. Enclosures (1) through (5) are forwarded.

Appendi x B to
B-1 Encl osure (1)
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3. The following additional information is submitted in case a reassignnent/
billet is not available and direct conversion change of rating is requested:

(Not e: This paragraph is only required for nenmbers who qualify per reference

(b).)
a. Requested rate: (i.e., DP2).

b. Enlisted Community Manning Objective Category for E6 and below (i.e.,
A B O

¢. Civilian occupation Code: 000. 000- 000.
d Eligibility requirenments conpleted: (i.e., DP3, DP2, PARS for DP2).

4. M point of contact is (rate, nane) and may be contacted at (Commercial/
Def ense Switched Network).

(Si gnat ur e)

Appendi x B to
Encl osure (1) B-2
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